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[bookmark: Text8]Dear      ,

[bookmark: Text9]Our office has been appointed to this case as postconviction counsel.  Our records indicate you were one of      ’s prior attorneys.

I would appreciate if you could make your entire file available for copying.  Once you let us know the file is ready, we can make arrangements to pick up your file at your office or other convenient location.  We will return your file promptly.

As I am sure you are aware, we have deadlines with the Court, so the sooner we can obtain your file, the better.  I appreciate your consideration of this request and look forward to hearing from you soon.

						Very truly yours,



						Patrick J. Collins
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